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Dropping Courses and Changing Sections

Undergraduate, diplomaand graduate students can select their courses online using any computer
with internet access. Please read this guide and watch the videos to help you get started.
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Overview

Welcome to the Student Planning informational booklet forthe University of

Guelph, Ridgetown Campus and University of Guelph-Humber. Student Planningis a self-serve system
available to all U of G, Ridgetown and Guelph-Humber students who are actively enrolled in a program.
It combines optional degree planning with intuitive course search tools and registrationin a new, easy
to navigate online environment. To assist both new and returning students, a series of training videos
and correspondinginformation sheets have been developed to help guide you through the most
common features of Student Planning.

Dropping Courses and Changing Sections
This document will coverhow to drop a course or change sections using Student Planning.

6.1 Usingyour web browser, goto WebAdvisorat https://www.uoguelph.ca/webadvisorand click the
“Access WebAdvisor’ button.

WebAVISOr [0

A WebAdvisor

Have a question? Ask Gryph! ¢y vour question here. Use two or more words! Ask

Welcome to WebAdvisor for the University of Guelph, the Ridgetown Campus and the University of Guelph-Humber.
Webadvisor is an online system where applicants, students, faculty and staff can accew ® Access WebAdvisor

6.2 Login withyour Central Login ID and Password. If you are already logged in to Gryph Mail or
Courselink, you will not need to re-enteryourlogin credentials.

6.3 Expandthe menuon the left-hand side and select “Academics”. Under Student Planning, click on
“Plan, Schedule, Register & Drop”.

News and Resources

Hello, Welcome to WebAdyvisor!

Choose a category to get started.

Applicants

Academics o Account View
Here you can view your latest statement and make a payment
online.

Student Planning

Student Planning
Planning Overview Here you can track your academic progress, plan your terms and
er for classes.

Plan, Schedule, Register &
Drop
Grades

Here you can view your grades by term.
My Progress
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6.4 The “Plan, Schedule, Register & Drop” page will load the current plan and courses registered forthe
currentsemester. If the course you wish to remove is in the upcoming term, please use the
navigation arrows to navigate to the desired term.

For this example, we wish to drop a course from the Fall 2021 semester. We will use the navigation
arrows to navigate to this term.

Plan your Degree and Schedule your courses search for courses

schedule imeline

F Filter Sections bl & Print . Planned: 0.50 Credits  Enrolled: 2 Crecits  Waitlisted: 0 Credits
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Dropping a Course
6.7 Once you have navigated to the desired semester, you will see all the courses you have
planned or are registeredin.

T Fiter Sections Yil £ Frint ) Planned: 0,50 Credits  Enrolled: 2 Credits  Waitlisted: 0 Credits

BIOL-1070-0103: Discovering Blodiversity ® Sun Mon Tue Wed Thu Fri Sat

] S
BIOL-A070-0103 LEC BIOL 1079 0103 LEC 3

: 10am Soczseroiziec | GEocassawaiec |
/17120 11am .

12/
ble: ‘GEDG-1200-0104 LAR
“ Meeting Information 12pm

2pm

I + Planned

Seats Available: Unlimited
BIOLA0Z0-0A0ISEM  x
v View other sections

Ipm

e | Geog e 0riec

GEOG*1200-0104: Society and Space 4pm

LeC ‘ ey

I + Registered, but not started I spm
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7pm

8pm

Sections with no meeting time

+ GEOG*3020 Global Enviranmental Change Section DEDL Faculty:
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6.8 To drop a course, simply find the course you wish to dropin the left-hand paneland click the “Drop
button.

I cEoc-izseoiiec [ g
4pm

GEOG*1200-0104: Society and Space

+ Registered, but not started Spm ' —
Credits: 0.50 Credits 6pm

Grading: Graded

IASTrUCTOr: m

0/9/2021 to 141 /12021
' Meeting Information

e e Re——

' Wiew other sections

" GEDG*3020 Global Environmental Change Section DEOI Fact

6.9 The “Register and Drop Sections” window will open. You can also select other courses you wish to
drop or add/register. Use the checkbox to select which coursesto drop or add. Click the “Update”
button to finalize the action.

-
| Register and Drop Sections

You have elected to drop: GEOG*1200-0104 (0.50 Credits)

effct sections to drop:

B Yeoc* 12000104 (050 Credits)
| F0G*1350-01 (050 Credits)
[ cfoc*2460-0102 (0.50 Credits)

(] 6§oG*3020-DE0! (0.50 Credits)

Selecfsections to add:

(] goL-1070.0103 (0.50 Credits)

6.10  You have now successfully dropped the course! Note that doing so only removes the course
from registration, butthe course will remainin your term plan. To remove the course altogether,
including from your plan, click on the “X” towards the top right of the course.
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BIOL-1070-0103: Discovering Biodiversity @ /

I ~" Planned I

Credits: 0.50 Credits
Grading: Graded
Instructen

Instructor

92027 to 1271172021
Seats Available: Unlimited

“ Meeting Information

v View other sections

Confirm Remove Course

Are you sure you want to remaove the following ltem from Fall 20217

BIOL-1070: Discovering Biodiversity

Cancel

Changing Sections

6.13  Please notethatyou can only change sections during the course enrolment period. Before you
can change the section of your course, you must first add the new section to yourterm plan. If you
do notalready have this added to your plan, navigate to the course. Click on the “View other
sections” drop down and click on the course section you wish to add.

v Meeting Information

K< [ot1> M
GEOG-2460-0101 Analysis In Geography
Seats Available: Unlimited
Instructor:
Time: TTh Tuos mvi- 1 2w mm B
Dates: 9/9/2021 - 12/17/2021 B e
Location: Guelph TBD (LEC) Esecnm
Time: M 3:30 PM - 5:20 PM 3pm [t |
Dates: 8/9/2021 - 12/17/2021 Gece-aden: | ceocoumo- || ceosamo-cioaie | GEDG-1350-01 LeC
Location: Guelph TBD (LAB) @ 4pm owiian | otigc | 01 LS
In Geography spm
epm
7pm
8pm
in Geography' spm
ime: TTh 10:00 AM - 11:20 AM ! Sections with no meetina time
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| Section Details

GEOG-2460-0103 Analysis in Geography
Fall 2021

Instructors

Meeting Information

1 ey

Dates

seats Available

Credits 0.5

Grading Graded

Requisites
0.50 credits at the 1000 level in Geography - Must be completed prior | ]
to taking this course

Course Description

Departmentis):
Department of

Books Total

Close

6.14  Oncethe desired sectionis added, the stepsforchanging yoursectionis very similar to dropping
a course. First find the course section forwhich you are currently registered. Once you have found
the course, click the “Drop” button.

Y Filter Sections bl & Print Planned: 0.50 Credits  Enrolled: 1.50 Credits  Waitlisted: 0 Credits

GEOG*2460.0102: Analysis in Geography Sun Man Tue Wed Thu Erl Sat

I + Registered, but not started

FrISTITR T [sroe2ie: | mwoe

aoziec | assois ooztec | 2ssoaios
LEC 1 LEC
v View other sections
1pm
" 2pm
GEOG-2460-0103; Analysis in Geography X
m
+ Planned e e | -
GEDG-1350-01 1EC GEOG-2460-0102 L AR GE0G-1350-01 LEC GEDG-1350-01 1 EC
\ ,| ‘ |
: |
Som J
Avail nlimited &pm
v Meeting Information
7pm

E Conflicting section with GEOG-2460-0102 ‘
Sections with no meeting time

6.15  This will openthe “Register and Drop Sections” window. Select the course section you wish to
drop. Select the replacement course section. Once this is complete, click the “Update” button to
finalize the action and change your section.

IMPORTANT NOTE: if there is a registration issue with the course sectionyou’re trying to add (e.g.,
no seats available), you will not be successfully registeredin it BUT your current course section will
still be dropped.
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Register and Drop Sections

You have elected to drop: GEOG*2460-0102 (0.50 Credits)

select sections to drop:

[:. GEOG*1350-01 (0.50 Credits)

(B GEOG*2460-0102 {0.50 Credits)

[ GEDG*3020-DEO1 (0.50 Credits)

Select sections to add:

8 cE0G-2460-0103 (0.50 Credits}

You’re now registered in the new section.

h Update

[ € 5 | Fall2021 { + ]
( 7 Fittar Sections ) ( & Print ) Planned: 0 Crediis  Enrolled: 1.50 Credits  Waitlisted: 0 Credits
GEOG*1350-01: Earth: Hazards & Global Change Sun Mon Tue Wed Thu Frl sat
7am -
+ Registered, but not started
8am
Credits: 0.50 Credits [FITETEXITIT
Grading: Graded i
Instructor: S
/92021 t0 1201112021
10am
“# Meeting Information
12pm | |
v View other sections 1
1pm | |
2 T T
GEDG*2460-0103: Analysis in Geography, (it |
 Registered, but not started 3pm [—I | |
GE0G-1350-01 LEC ' GEOG-1350-01 LEC
Credits: 0.50 Credits pot !
Grading: Graded
Instructor Spm |
9/9/2021 t0 121 /12021 |
v Meeting Information 6pm

W View other sections

Sections with no meeting time

+ GEOGT3020 Global Environmental Change Section DEO1 Faculty
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Questions?

Watch our Student Planning videos and read the FAQs on your campus's Student Planning website for
more information about degree planning and course enrolment at the University of

Guelph, Ridgetown campus and University of Guelph-Humber.

e StudentPlanning website for Guelph and Ridgetown students
e StudentPlanning website for Guelph-Humber students
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